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3 August 1954 - 


offige m pmsoiim mmnmm ho? 2t>86o~3 

SOBJBQft P®rb<4iiaa and l^leytest Of Dependents of 

. Agency Personnel ' 

MSGJSSXOKS* V'opjg 2&4J60-1* Paflft«4is?.e and H SuiffiW-<BOy n Et®G,qpisat of 
Dependent© of Agamy Personnel* dated It July 2953 
vjQPJI 20*860*2* Personnel Office Processing of Part*feiiae 
sod w Somei«raay w Personnel* dated 10 August 1953 


1,. GBHSR&L 


ILLEGIB 


0 ,o Dependants of Agency porsetsttal mgr be essplnysd far 
duties* m & parfrwfcia© or «B®sa®SM3®3y» basis* ewjopfc fsr assigmcaai 
eoMMjmAts of the Deputar Mreotos? (ELesus.Vaad the Office of Ouim& ;: 


1ateI3i,g®w« Dependant©' ineludo mm and daughters 16 years of age «r 
Mji ; mid wirea or husbands* ©soopt wives or husbands idio were sot • 
married to their mrrmxx, spouse when his or ter full field inveatigatlms 
was ceMaotedo ( Sadlvidofls other than dsjpeodc^ts os defined above win 
not Is® considered for this type of es&loype&4«) 


b* Bie Mreotor of Security will issue special saoret olearanoes 
for d$P$oleh&s being' considered for part^tlmo dr wsrasor-oaly® «S>lbpwafc*. 
Ikes they. ester 'an duty* they will be given a special security Indootrloa*® 
tion by the Security 0fi3.ce and will bo issued limited passes which will 
restrfet th®&* ssovems&s to the general area Of tbdtr ea^loyiaento 
Dependents saay work with unclassified* confidential and secret materials 
only* It is tbs rOfc^pomiMlity Of eaoh coar^ousat wplcying dependents 
to adequately safeguard those restriction© 


.'■ o« Itet^feime and '«aasaJer»»aBa 3 r ,, ass^l^esMlX be hired on a ooh* 
traotuol basis* Bamom.^1 and medical qualifications will be the 'same 
as for staff 'OTployees*-' Such employees- «m not covered by' the Civil 
Service ?ab±?mmb let or the Social Security lota Sush personnel will 
not be eag&cgrad on « wh®»actual2y'“S®|>l<3yed (ME) basis? She following 
hooray rates of p«y are established fbr such employees t 
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tab eapXcgroes HillAbeyassigaed to 

mtb attend regular tea±sd^ Be m** 

three-day clerioal indostrination course »"hea 

2* PROGE0DBES 

a* P^sonal fop such efiploys'ieot will bo conducted by ~kh* 

*“ Rom W* 2430 E Street, ml Eaeh 
S f 2,eo ^„^ il2 ‘ to ocgaplsta three ecpiesr of they 

PfiSflOlffip, HIstCE'y Stet®B©Qlt IFOSSU $Qo $*1)« the Swna l awm Aa thowtfA e>ntl 

fS?? (sw*$9)« If appropriate, PPB «m^qus 3 t th« 

,-Ljdi^doaI to sufaait the necessary penalee&w doeuaesatatdoa ffcSahis 
sohool systm- concerning «aplqpa«b,, . ' • 


J>* ?®. P3aas ?? *“? »*•*■* am process apjOioants 

»? ^ S9l<5ct3ja g those qualified and signing the SF-52 

a@ e^txfloatloos that the reqpdrejaeatfcs -for ^pl<^ia®at^f the indtvidoatt 
have be^ **«&<* ^ Processing and Eeeordte Biwislea alll ' Initiate the Personal 
oer«SoeG<^raot (Fom Ho* 3?«-53&) la each such case, the £ am 'hUs 

hgr the GM©£, PEP, m certification that proo eoaiag is oonpicted* 

■( «*► KJB wm, proqeo3 these oases In the 


amoert 


-j- » ’ ' . ■ ~z w ti ~ t 38b*- 5Bp> Hotlf icatlbU' of PsrEJssmel 

JSS*' :as J^sated below, 3ti order to furnish the Machine aesasrds 
Division arid the Fioeel Division, GoB^Jtrollor^s O ffi ce , with the 



iXT'S^ * ^ostfe- will be iaisexted in 

the te: in the upper ri^t-haad coraor of the SF-50* 


be used in oonneetiea 


with accession asMoni 



/rf 

F 


appotetamt COeato’eftt - fflb, 

. ^^T'PP ^in^servio® 11 notions end separation aotloneu the 
aatef® of the aofclon will be ftiOM hr the Ps^oual 
Odotaut number* 



noitoor* 


Item $e* 8, 

Indicate title of position only, do not shoe a positioa 
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(f) Item Not, % SF-50; 

Indicate classification series , grade and, peg 1 ■ hour rate. 

(g) Item No. 10, SF-50: 

Indicate the organisationa l designation to w hi nh 
individual is being assigned, (Ne^agsl^mt to IAB}T 

r Do K0 ^ siaow P ei> &hnum rate . 

" hi rnnr* m. irr-^ Tiiini ir.-nr-r-in.ain ■ 

(h) Item No* 17, SF-50: 

Indicate appropriation to be charged* 

(i) Item No. 13, SF-50* 

£ i’0> 

Insert “N0 tt - as such employees will not be subject 
to the Civil Service Commission Retirement program® 

( j) Item No* 21, SF-50: 

OO %£ individml is to b© employed on a part-time basis, 
indicate the days of the week and the hours of duty for .each day. 

‘ (2) terall’ accession actions insert*. * 

- terminate not later thasi* (date) ,»{Daie employ- 
ment is to terminate,, if known, or any date withte bhS ^ar from 
BOD date.) - V< ■ 

ilvVjjfV.S 


(3) ' 

: . conditions of employ® itated 

« to ?SC ( c^racM^ -:bh file in the Agency, 

(k) All ;on the SF-50 will foe. mmyswa in 

accordance with’.vQid'S^ipg requirement s. 

(l) The F||^ 37-53A and the SF-50 will be authenticated by 
perforating thpaae of tto Deputy Assistant Director fo® Personnel 
in the lo^r 

(m) The SF-50 will be distributed as follows* 

Original - Employee Copy - to Contractor 

Copy 1 - Payroll Copy - to Comptroller' {appropriate 

payroll division) 

Copy 2 - Civil Servic e Copy - del ete distribution 

mark fcF^schime^eords 

„ Division, Comptroller's Office 

VQW J - Pers onnel Folder Copy - to Contractor 5 s Folder 

Cojy 4 « Chronologic^ Journal - to ehrono file 
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aopy S “ Blank Copy » $o Budget Division* Coaptroai®?- 

Office 

Copies 6 “ Blank Copies *® Destroy 

and ? 

(a) The Foam 37--53A will be distributed as indicated ti»*eo» c 
CJdpies of the Fom 37-534 and SF«*50 being distributed to the sons 
coiapansat or f lie will be stapled together in the esse of ®coes" 
a ion actions-. 


25X1A 


for Persomel 

Attachments 

Personal Service Contract (Fom Ho® 3?«53A - revised) 
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